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BEFORE THE BOARD OF COLINTY COMMISSIONERS
FOR COLUMBIA COIJNTY, OREGON

In the Matter of Amending the Columbia County
Planning Commission Ordinance Regarding
Staggering of Member Terms and Housekeeping
Amendments

)
)
)
)

I

ORDINANCE NO. 2OO4-I

The Board of County Commissioners for Columbia County, Oregon, ordains as follows:

SECTION I. TITLE.

This Ordinance shall be known as Ordinance No. 2004-1.

SECTION 2. AUTHORITY.

This ordinance is adopted pursuant to oRS 203.035,215.050, and 215.060 and ordinance
No.91-2"

SECTION 3. PURPOSE.

The purpose of this Ordinance is to amend the Columbia County planning Commission
Ordinance to permit the Board ofCounty Commissioners to appolnt Planning Commission Members
to terms of less than 4 years when it is necessary to re-stagger the Planning Commission terms. The
purpose of this Ordinance is also to make housekeeping amendments to conform with current
Oregon law.

SECTION 4. FINDINGS AND CONCLUSIONS.

The Board of County Commissioners adopts the findings of fact and conclusions of law in
the Staff Report to the Board of County Commissioners which is attached hereto as Attachment 1,
and is incorporated herein by this reference.

SECTION 5. AMENDMENT AND AUTHORIZATION

l. The Board of County Commissioners hereby amends the Columbia County planning
Commission Ordinance as shown in Attachment 2, which is attached hereto and is
incorporated herein by this reference.
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SECTION 6. SEVERABILITY.

The provisions of this Ordinance are severable. If any provision of this Ordinance is
determined to be invalid by a court of competent jurisdiction, suclr,provision shall be considered a
separate, distinct and independent provision and the decision shall not affect the validity of the
remaining portions hereof.

SECTION 7. EMERGENCY.

An emergency having been declared, this Ordinance shall go into effect on the date of
adoption.

Approved as to form BOARD OF COUNTY COMMISSIONERS
C , OREGON

t Hyde,
By:

. First Reading:
Second
Effective

an Secretary

J
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ATTACHMENT 1

COLUMBIA COUNTY BOARD OF COMMISSIONERS
"Planning Commission Ordinance"

Staff Report
Text Amendment - - Legislative Process

March 17,2004 Meeting Date

FILE NUMBER:

APPLICANT:

REQUEST:

APPLICABLE CRITERIA:

Planning File TA 04-01

Land Development Services
County Courthouse
St. Helens, Oregon 97051

To Amend the Columbia County Planning Commission Ordinance, Ordinance No. 9l-2
as amended by Ordinance No. 94.5, to allow appointments to the Commission for other
than 4 y9gs, to re-stagger the terms. Also, am-ehd portions of the Ordinance which are
outdated because ofState Statute changes.

BACKGROUND: When Land Develgpment Services staffwas reviewing Planrring Commission terms and
appointment-negdq for calendar year 2003, it became apparent that terms weie tto lo;#r st;&;;d r"ffirii"iiy
to accomplish the.intent of Plsuring continuity on the eommission; and, assurance in"trackii"g fbidbr"q;;i
lPlgntments could be hor.lrlesomg Siven the facf that _expiration dates occurred sporadically;fi th" m,jnths.
Staff met with the Board of Commisiioners on Novemb ei 25,2003 Work Session Meeting ivith u p-dr;i6
adjust term appo^intments to re-achieve slpggered terms (see attached spreadshe"i tirting;.;bil'Uv t"rm
p1gil1fion). Staff determined that an ordin-ance amendment wogld be iequired to appoi"nt 

" -i-U#f"ianythingbther.than a 4^y^eat lertn.. $" n i-u1t focus of this amendment is to stagger terms i,ittre Commission, butin
addition, staff felt that while *e had ihis-ordinance ope-n for review, thjEounty strouta nx ;"t d;tJ sections;
thereby, some changes afe rec-ommended, whicl,r ovei the years have become nilt comfatiUti *ittr p*sent state
law. The Board directed staff to initiate this ordinance amendment process

Columbia County Zoning Ordinance
Section 1606 - Legislative Hearing
Section 1607 - Consistency with the
Section 16l l - Notice of Legislative

Countv Comprehensive Plan
Administrative Procedures

Oregon State Statute
ORS 215.020 - Authority to Establish plannine Commission
ORS 215.030 - Membership of Planning Comirission

Comprehensive
Hearing

Plan

Page
2
)
a
J

J

4
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FINDINGS:

'Ihis reque^st is being processed rlnder Sections 1606 and 1611 of the County ZoningOrdinance. The pertinent
sections of the ordinance are as follows:

"160_6 Legisl?tive Hearing: Requests to amend the text of the ZoningOrdinance...are legislative
hearings. Legislative hearings shall be conducted in accordance with tle following procedures:

.1 A legislative amendment to the Zoning Ordinance Text or Map may be initiated at the request of
the Board of Commissioners, a majority of the Commission, o1the Director, or any citizeiof the
County may petition the Commission for such a change."

EindinEl: The Board of County Commissioners directed planning staff to initiate amendments to the
County Planning Commission Ordinance to accomplish staggered terms at theirNovember 25,2003 meeting.

Continuing with Section 1606 of the ZonrngOrdinance:

".2 Notice-of a Legislative Hearing shall be published at least twice, I week apart in newspapers of
ggneral circulation in Columbia County. The last of these notices shall be published no less than
10 calendar days prior !o the Legislative Hearing. The mailing of notice to individual property
owners is not required but shall be done if ordered by the Board of Commissioners."

Fin=ding 2: - . A^hearing-notice w-as published in the St. Helens Chronicle and Scappoose Spotlight newspapers
on January 14,2004 and Jan-uary 21,2004, both of which are more than 10 days prior to the Planning
Commission hearing date of Febraary 2,2004. Notice to and request for Information & Referral was mailed to
all CPAC members,on December23,2003. The Board did not dlrect staffto mail notice to all property owners
in_the_county as a Measure 56 Notice would require. Prior to the Board hearing, notice was mailecito ill the
)CPAC members on February 25,2004 and published in the newspaper of recoid on March 3,2004.

Continuing with the Zoning Ordinance

*1607 
9onsiqteqcy with the Cory All amendments to the Zoning Ordinance Text and
Map shall be consistent with the Comprehensive Plan Text and Maps.

.1 The Commission shall hold a hearing to consider the proposed amendments and shall
make a recommendation to the Board of Commissioners with regard to the proposed
amendments. The Board of Commissioners shall hold at least one hearing tb cbnsider the
pr.oposed.amendments. Both the Commission and the Board of Commissioners hearings
will require notice in the manner outlined in Section 1611.'

FindiBg 3: $. ll*ing Commission held a public hearing on February 2,2004 to consider the proposed
amendments. The Planning Commission can not make a final decision onthis matter, but made a -

recommendation of approval to the Board of Commissioners for the final decision. See Finding 5 for discussion
of consistency with the comprehensive Plan, Administrative Procedures.

Continuing with the Zoning Ordinance:

" 1 6l I Notice of Legislative Hearing: The notice of a legislative hearing shall contain the following
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items:

.l Date, time and place of the hearing;

.2 A description of the area to be rezoned or the changes to the text;

.3 Copies of the statement for the proposed changes are available in the Planning Department.
These proposed changes may be amended at the public hearing;

.4 Interested parties may appear and be heard;

.5 Hearings will be held in accordance with the provisions of the ZoningOrdinance."

4ln4tng a: A[ of the above were included in the Notice of Public Hearing published twice in the Chronicle and
lpotlight newspapers. The Board also published a Notice of Public Hearihg in the Chronicle on March 3,
2004.

Following with the County Comprehensive Plan Goal & Policies:

ADMINISTRATTVE PRO CEDURES
GOALS:

l.

2.

POLICIES:

5. Provide a framework by which the Comprehensive Plan may be reviewed, revised and amended.
Amendments to the Comprehensive Plan and its implementing ordinance(s) shall be in
accordance with the following procedures and guidelines:

A. Amendments may be initiated by the Board of Commissioners, the Planning
Commission, the Planning Director or the owner(s) of the affected propertl

a
J

To assure the goals and policies of this plan are implemented.

Toprovide review and revision procedures which include provisions for participation by citizens
and affected interest groups.

To provide an understandable framework for reviewing and revising this plan.

A Citizen Planning Advisory Committee may, upon a majority vote of its members,
formally request either the Board of Commissioners or ttre Planning Commission initiate
an amendment.

Revisions or amendments will follow the same process as initial adoption - CPAC
review- Planning Commission public hearing and recommendation, and Board hearing
and adoption of revisions or amendments.

For quasi-judicial amendments, all property owners within two hundred and fiffy (250)
feet of the affected area shall be notified of the hearing date and the requested a.foendment

B

C

D.
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E.

at least ten (10) days prior to the first scheduled public hearing.

For legislative amendments, notice of the public hearing and a copy of the proposed
amendment, will be mailed to all Citizen Planning Advlsory Coninittees and interested
parties at least ten (10) days prior to the first scheduled pubiic hearing.

{indinq 5: . flq Planning Commission Ordinance is considered an implementing ordinance of the
Comprehensive Plan qndls being^p^roposed to be reviewed, revised and amended. This proposed amendment
was implemented by the Board of Commissioners on November 25,2003 and will folloiv the prescriptive pattr
of CPAC recommendation, Planning Commission recommendationwith final adoption by the Boardof
Commissioners. All members of the Citizen Planning_Advisory Committees werdmail notice with proposed
amendments on December 23,2003 and on February21,Z0O4.'

Applicable Oregon State Statute

oRS 215.02L Authority to Establish county planning commission.1) The governing body of any county may cre-ate and provide for the organization and
operations of one or more county plannine commissions-.2) This section shall be liberaily constr[ed and shall include the authority to create more than
one planning commission, or subcommittee of a commission, for a countybr the use of a joint
flrylpg collqrpslon or other intergovernmental agency foi itr*i"g;;"tdtea Uy OnS
190.003 to 190.130.

z!il$!u8-ei-, Ct-lulnbia Countyhas a Planning Commission and is presently authorized and organized under
Ordinance No. 9l-2, as amended by Ordinancegq-5.

Continuing with Oregon State Statute:

ORS 215.030 Membership of planning commission.
l) . lh" county planning commission shall consist of five, seven or nine members appointed by

the ggfe-nTng.bogy pr Qur-year terms, or unlil their respective subcessors are appointed *.i quuiiniOj
provided that in the first instance the terms of the initial members shall be stagg6red for one, t'ivo, ihree
and four years.

. ?) A commission member may be removed by the governing body, after hearing, for
misconduct or nonperfonnance of duty.-

3) Any vacancy on the commission shall be filled by the goveming body for the unexpired
term.

^ . . 4) 
- 
Members of the commission shall serve without compensation other than reimbursement

for duly authorized expenses.
5) - Members of the commission shall be residents of various geographic areas of the county.

No more than two voting ry.regbers shall be engaged principally in the 6"yir& selling or developmiit of
real estate for profit, as individua.ls, 

_9,r 
membeis of any parinerihip or officeiJ or emiloy"es of iny

corporation that is.engaged.principally in the buylng, ieiling or developing of real 
"itat6. 

for profii. No
more than two voting members shall be engageci in-the saml kind of o^cculation, business, tride or

f :\BoARD oF GOMMISSIoNERSV004 Agenda packetsg004-03-l?\Boc StaffReport pc oRD.wpd Page 4



profession.- 6) 
^ ltre governing body may designate one or more officers of the county to be nonvoting

members of the commission.
7) Exceptfor subsection (5)_of this section, the goveming body may provide by ordinance for

altemative rules to those specified in this section.

Tinding 8: The proposed ame_ndmelt would allow appointment of Planning Commission members to less
tha14 years terms if the terms of the Commission are no longer staggered, thit is, under a specific conditiol,
and only until such time as the termsare_sufficiently staggerJd. ThlJprovision is an alternative to specific '
language insub-paragaph (1) inORS ?:15.030, ulguq. Sub-paragraph 11 above allows the governi'ng U;ay to
a{opt !y o.rdinance alternative rules to those spe-cified in sub-parigrap}i (l). The proposed imendmint is'
allowable by and compatible with this sectiorrof statute.

CONCLUSION AND RECOMMENDATION:

, . , .B*ed upon the above finding-s, staff and the Plaruring Commission Recommend Approval of thet:€islativeamendmenttothetextoftheColumbiaCountyPl-anningCommiffidinTA04-
02.

)

COMMENTS:

No comments have been received from govemment agencies comments as of March 15,2004.

Attachments:
1) Planning Commission Final Order TA 04-01
!) loardCommunication Summary dated November 17, 2003
3) Spreadsheet example for adjustments to terms
4) Proposed amendments withstrike-outs for deletions and bold for additions
5) Cunent Planning Commission Ordinance

;!:\roano OF COMMISSIONERS9004 Agenda PacketsV004-03-17\BOC Staf Report pC ORD.wpd Page 5



ATTACHMENT 2

Ordinance No. 2004-1

Additions are in bold
Deletions are strieken

l. SECTION 1(B), is amended to read:

"B The Planning Commission shall consist of nine (9) members appointed by the
Board of County Commissioners for four-year terms. The terms of the members
shall be staggered so that continuity on the Planning Commission is assured. If at
any time the terms of the members are no longer staggered, the Board of
County Commissioners may appoint members to terms of less than four (4)
yearsuntilthetermsareagainsufficientlystaggered.iFffi+he

ifiaficc
.,,

2. SECTION 5(I), is amended to read:

All applications may be continued by the Planning Commission from time to time
as in its discretion it determines to be appropriate, but in no case shall final action

be delayed beyond the 80 applicable time limit set forth in ORS 215.427, as

amended.tt

3. Section 9(E)(2) is amended to read

"(2) A statement shall be made by tffihair Planning Staff to those in attendance that

conforms with ORS 197.763, as amended, and other applicable state or local
law, rule or regulation.

(a) ic

roI.

issire: "



4.

5.

Section 9(e)(6) is deleted

Section 10 is amended to read:

'oA. is

.,,
The Planning Commission shall comply with the time limitations set forth in
ORS 215.427, as amended.

iortsrnissing

is

iorlrlrras

suffi
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Changes to the Ordinance:

e.

Section 1(B)- allows the Board to appoint Planning Commission members to less
than 4 year terms if necessary to stagger the Planning Commission. This does not
set specific terms for specific planning commission members.

section 5(I)-amended to coincide with oRS 215.427 which gives the time for
final action 120 or 150 days, rather than 80.

Section 9(EX2)- Housekeeping amendments. The Planning Staff reads the pre-
hearing statement. oRS 197.763 changes from time to time, so we don't want a
list required that will need to be changed every time the statute changes.

Section 9(e)(6)- deleted- This allows parties to question the applicant, and all
other witnesses through the chair. It is not practiced, and is not required by land
use laws. Witnesses present evidence, there is no examination of witnesses.

Section 10- this is outdated language regarding the time limit for final action in
quasi-judicial land use hearings. It is sufficient to say that the Planning
Commission will comply with the time limitations set forth in ORS 215.427, u
amended. This will allow for flexibility if the time limits change.

a.

b.

c.

d.

)

)



BEEORE TTIE BC|ARD OF CCXJNIY EqI'IISSIOIBRS

FOR COTU|TBIA @UNTY, OREGCN

In the Ftatter of the Coh.mbia
Qounty Plannirg Ccnunission

B.

c.

D

)

)
)

ORDIMNCE NO. 91-2

Itre Board of County Ccnrnissioners for @lrrnbia Ooruntyl Oregon ondairs as
follo*s:

SECTIO{ I. TTtt,E.

. This ordinance shall be krsrn as O:rdinance No. 9l-2. bchibit "A" wtlictl
is atbactred hereto and incortrnrated herein by ttris refeFencer shall be cited
and refernid to as the 'Colrrnbia @rnty Planning Cqrrnission'@dinan@'.

SECIION 2. N'II{OR[IY.

This ondinance is enacted pursuanb to ORS 203'.035, 215.020i 215.030;
:'215.035 ard 215.402 et, seq,

sEqtrot{ 3. P0R$E.

The purtffe of ttris ordinarrce is to fonnalize the establistnnent of the
Colurubia Cotnty Ptannirg Ccnrnission an to establish pnocedur:atr mles for tlre
Plannirg Cqnnission.

sEctrcN 4. FI}IDDGS.

The Boand of Gounty Ccrunissioners of Colunbia Oorrrty flrds thaE:

A. Ttre staEesride planning goals are not, directly aSplicable to ttris
ondinance., sirce ttrls ordinance affecEs procedr;raf matters ard does
noE.affect ttre usage of any particular parcel of land.

Ttre Board of County Conrmissioners is authorized by st'atute t'9
creaee a 'PlanningL Ccnnrission to exercise certain auttrority
conferred by stabute or ordinance. l

Ihe Board of Courty @rnissiorrer:s has previously established a nine
(9) rderber Planning ocnnrission b1' orrtei or resolution.

The Boart of @unty Conrnissionegs wishes to formalize the
establishment of ttre Planning Ccnmission in ttris ondinarce and to
establish procedural nrles for ttre Plannirg Ccnrnission to follow.

sEcTIChf 5. AmmION.

The "Coh-unbia County Planning Corcanission O:dinance", whi'dt is attached
heretor labeled Exhibit -"A" ard incorlnraeed herein by ttris referencer is
adopbed.
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SEqTIOI{ 6. A,I,IENDMENI OF @LU.IBIA UJNTT ZSIIbIG ORDINAIiCE.

Section 1617 of the Oohlnbia Conty Zonirg frdinance is deleted.

sEqflcN 7. SEVERABIIJTY.

Ifr dnY provision of this ordinance, including Ddribit 'A"r is for any
reason held invalid or unconstitutional by any court of ccnrpntenb
jurisdict,ion, such portion of the ordinance shall be deemed a sepaiab.e,
distinct and independent. portion and such holdings shall not affecL the
validity of the remainirq pcrtions tlreneof.

SECTIoII 8. EI'TERGETCY.

This ordlnance being innediately r-recessarf' for tlre health, safeEy and
welfare of the citizens of Colunbia Oornty, an ercrgencf is declared to exisE
and this ondi.nance shafl taice eff€ct uponits adoption.

REGI'TARLY PASSED AIID AMPTED BY IIIE BOARD OE @U{IY O,UTSSTAiIENS TON
coruMBIA ccx,NIY, 

"Te, 
rrlls 3id pAr oF 

ffiJlrr**n
EOR @ttr,lBIA Crc[rNrY, ORmN

:Approved:as' to tban Byi

apl

Attest:

By:

(-
By:

First Readirq : 04-03-9I
Secord Reeidirg
Effective Date

: 04-03-91
: 6A+E:EI-

{[
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D(HIBIT "A"

@UJi"tsIA CAUNTY PIANNIIG @M4ISSION ONOTNEIiCE

sEcrrch{ l. PTANMIre C0|,.II4ISSION CREATED.

The Coh-urbia h.rnty Plannirg Conmission is hereQr created and it
shall replace ttre Plannirg Conmission previously established by
order or resolution of ttre Board of County Ccnmissioner^s of Colunbia
County, Oregon.

Ttre Planning ccnmission shall consist of nine (9) menbers appointed
bry the Board of CotrnEy Oonmissioners for fourl'ear terrrs. Itre terns
of the rember^s shall be stqpered so ttrat continuiQ' on ttre Planning
Corrnission is assured. fhe rcmbers of the pfannirg Cormission
prwiotsly eslablished b1z onler or resolution of tlre Board of Cornty
Ccnrnissioners shall conbinue to senre in tiat capacity ds merbers of
.ttre nsyr Planning Cqrmission until'ttrc expiratiqr of their terrni as
if this ordinance had been in effect wtren the11 vrere appointed.

C. ' Plannir.g.Ccnunission membelis rnay :be rennved by the Board of Cornty
Cqrmissioners, after hearirrg, for nriscordrrct or rorperformance of
duty.

D... -Ahy vacancy on the Plannirg Ccnrnission shall be filled by the Board
.of CounQ' Cosmissioners for ttre unoqpir',ed terrr of ttre previous
IrErober.

E; tteuber:s of the Plannirrg Cqrmission shall setnTe witnoue coqnrsation
. ottrer than reintr.rrsenrent for duly auttrorized, openses. Ifie Board of

Ccirnty Ccnrnissioners may blr orrjer estatjlish a per dienr allcnance and
. mileage e:eenses ard othemise authorize reinrhrrsement of eqlerses

incun:ed.

A

B

.E'

"i SECTIOII 2. OFFICERS Al{D @IIFIITTEES.

A. D.rties of the'Chair.

lbrnber:s of ttre Plannirg Oonmission.shall be r"esidents of the various
geograptric areas of ttre Cornty. tikr npre than trio voting mernbrs
shall be ergaged prirrcipnlly in the br-rying, seiling or developing of
real estate for profit, as individuals, or be members of any
partrrer:ship or officer:s or enployees of any corporation that is
engaged prirrcipallll in ttre hrying, selling or develgping of real
estate for profit. No npre than two voting nembets shall be ergaged
in ttre sane kird of ocorgntion, businessr trade or profession.

G. Ttre Planning Comnission shall al4nint one of ttre Planninq Comnission
members to senre as Chair of ttre Conmission, drd anottrer member to
serve as Vice{hair with t}re porer to act as Ctrair in t}re Chair's
absence.

[en. or0. 9L-2.1
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(f) The Ctrair shall preside and be entitled to vote at all neetings
of the Planning Commission at which he or she is present,
unless he or she disqualifies hirnself or herself due to a
conflict of interest or for lack of inpartiality.

(2) Itre Chair may order a roll call vote on any question before the
Plannirrg Cormission at. his or her discretion, and shall order a
roll call rrote at ttre request of one or rrDre nembers.

The. Chair shall exercise general supen'ision orrer ttre business of
'ttrg Planning Ccnmission ard sha1l sign all orders atrprorred by tlre
lfanning Ccnmission.

.Drties of ttre Vice{trair.

(r) Itre Vice-€trair shall preside at Planning Oonrdssion neetings in
ttre absence of' ttre Chair.

(2) If thd ctrair is absent:or disabledr all of his or her duties
shall teagnrarily devolve r4nn ttre Vice-Ctnir.

Gcrmittees

(1) xloe Chair nay'a54nint qmrittees, and he or she nray be a rember
of any suctr comnittees'.

(2) Conmittees shall consist of at least three (3) i'rsnber-s. A
najority of ttre qmittee shall constitute a quorum.

'(3) Ttre first rmtrber aplninted to a ccmqrittee shall senre as its
, Chdir. Ttre conunitbee Chair may call a qonunittbe neeting

whenever there is sufficient business requiring tlre attention
of ttre onmittee

B.

D.

. investigatiors and caLl r4nn ttre staff for assistarrce.
[En. qrd. ,91-2.']

to make

SECTIOI{ 3. PIANNI}G DIRECTOR.

The tard Developnent. Senrices Administrator is designaEed as
Planning Director and shall be the.ctrief adninistralive officer in
charge of the Planning Departrnent, of ttre County.

B: Ttre Plannirg Director nay authorize any Planner I, Planner II or
Chief Planner to act as Plahnirg Director subject to ttre Planning
Director's superior authority

C. The Plannirg Directot 'shall provide assistarce to ttre Planning
Conunission and shall coordinate the f,unctions of the Planning
Departrrent. with other departments, agencies and officers of the
County that ar.e engaged in functions related to planning for tJre use

. of lands within the County.

PIANNITG COMMISSION ORDIMNCE - 2.
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D. The Planning Director shall sbnre at ttre pleabure of the Board of
County Connissioners of CofumUia County

lEn. ord. 91-2.1

SECTION 4. MEEf,I\IGS AI{D ATTENDANCE..

. c....

'or unexcused.
[en. ord: 9I-2.1

SECTION 5. T,IEEf,II{G PROCEU.'RES.

A. lbeE,ings shall be called to order bV Ehe Chair-- or hy the _Vice4rair
in the-Chair's abserrce. In the absince of the Chair and Vice{hair,
the Planning Dir.ector shall call the nreeting to qrder ard those
members present shall select a Ctrair pro-tem.

A. Regrular lbetinqs. Regular neetings of ttre Plannirrg Conmission shall
@ once eactr nnnth on a day (or days) ard time to be
established by a rnajority vote of the'Planning Ccnrnission. Ttre

Planning Director shall provide Planning Conndssion members wittr
notice of eactr regular ueeEing.

B; Special !,teetinqs. Special neetirgs of tlre elanling Cormission rnay

@ chair. rf , in-tlre cpinion of three (3) or nore
. members of the Planning Cqunission, .a special reetirg is deerned

. necessary, the Chair Ctlatt call such meeting and instnrct the
. Planning Director to notify eactr neurber of ti$e, place ar.rd purpose

of the spgg,ia!..$g9tingc . ...

Excused Ab6enc€s. A member wtro e:gects to be absent nay bo excused

@ the. Planning gqnni-ssion, by the Grair or b1' ttrc
Vice{rair,in the ehairls ab€ence. EIKcept in-energenol' situations
where advarrce notice is rrot pcsiblel rpnlgrs requesEing. an absence
to be excused strould notify'the Ctnirr Vicxi.{hair or the Planlirg
Department of their anticipated abserrce at least twenty-four (..24l

'hours prigr to the meeting in queStion; Excep! .as othemise
determined: by ttre Planning Gnrnission, when guctt advance notice is
givenr: it wiII be presrrmed ttnt ttre absencre was exctrsed.

Unexcr.r.Sed Ab5ences. A rnernfoer wtro is absent ffim three (3)

@or s6ncial neetings of ttre .Cqrmission, whee
. absence is unelcused. rnay be consider.ed by ttre Plannilg @nnission

.. to have nesi-grned. If suctr pegigination i.s acc.epted.bg \tot9 of the
Planninq Corrnission, ttre Board'oi Cornty Cqrmis3ioner^s shall be so
notified of such resi.gnation.

Leaves pf Absense-:- If, a prolonged absence is anticiPated, a rember

@of abs6nce, itricty may bg granted after review by
tfre Plannirrg Cqrurdssion ard aSprcval bV the Board of County
ConrnissioneL€.

F. Minutes to Record atl Atisences. The minutes will record all
absences wittr proper notations to indi.cate if tbe absence is'excused

PIANNING COMMISSIOT{ ORDITIANCE - 3.



B. Ttre rninutes of previous neetings shaLl be submibted to ttle Planning
Cornnission for approval. If errors are noted, tJre Planning Director
shall cause the necessary corrections to be made. Ttre reading of
the rninutes may be dispersed witi and approved if there are no
correct.ions.

C. At any neetirg of the Plannirg Cqnnission, a qglorunn shall consisL of
no less ttran five (5) merbers of the Ccirmission. No action shall be
taken in tJle absence of a quorr.un except to adJcnrrn'ttre neeting to a
subsequent date.

D. Plannirrg Conmission nenrbers shall vote for or agairst every nnEion,
unless they have disqualified themselves in advance due to a
conflict of interest or for ldck of iugnrtiatrity. l,lembers r'tro have

if , because of suctr disqualification, ttrere is no quonm' the natter
at hand shall be ontinued until a.quorun is available. lGmber:s wtro
have not disqualified ttrenseltres in advarrce who do nct vote for a
mtion shall be qrnted as votirg against ttre lption.

Exercise of decision-unking authority shall.be 'by a majority of ttre'efanning 
Oomnissioners pn&ent wtro tiave not, disqualified ttr-euselves

.in advance. At, nc tine can action be taken bry"fewer than'three (3)
nerlbel€ voting .affirrnaEively, Ttris is .ttre mininun r-gqrrired for a
majority of ttre quonm.

The failure of a rption to deny an agplication does net senre to
auLcrnaticaUl gnant. ttre application; arpttrer nction to gnrant ttre
applica*ti6n rnrst be nade, ieconded'and passed b1' a najority of ttrce
present wtro have rtot disqualified ttrenselves, and at, no tirne will
.this be less ttnn ttrree (3) affimative votes;

If a nernber t{as present at ttre beginning of a nreeting but leaves the
room prior to the taking of .a vote; unless ttrat. rember disqrralified
hinself or herself in advance, or unless ttre.absence is excrrsed,
that, tenber shall be sannted as voting against all rotions rnade
-during that rnernlrcrrs absence. A member can be excused by t'he'Chair from tfre rernainder of a neeLing for good causg if a qlolm
still remains. Art excused rneuber shall not be ccnrnted as being
present for purpces of deterrnining a rnajoriQr ror wiII that pel^son
be counted as voting against all notions for bhe duration of the
neet.ing.

If a natter is continued to a subseqtrent neetirq, it can be heard
'and voted on by those present even if ttrose nrember:s are nct ttre sanre
members as ttrose who heard the evidence at the prior neeting. A11
members present are deenred to have revier.red the evidence presented
at prior meetings.

H.

I. All applications nay be crcntinued by the Planning Ccxnrnission-front
time. to time as in its .discret.ion it deterraines to be agpropriate'' but in no case shall final action be delayed beyond the B0 day
period mer.tioned in Section l0 belcr*.

[En. ord. 9L-2.J
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SESTIOI{ 6. @NFLICTS OF INTEREST.

A member''of ? Plannirg Connission sha1l nct participate in'any Planning
Conntission proceeding or action in which any of UG foff&ing has Jairect oi
substantial finarrcial interest: Ttre nrenrber- or the member's spouse, brotier,sigtgr, child, parent, father-in-law, npther-in-1ar, Snrtner, any business inwhidr the nernber is then senring or iras senred within the previ&s tlro yuuo,
or any br,rsiness wittr which the rnember is negotiating for of has an arrargernent
or urderstarding corce-rning prospective ch,nelship, gnrtnership or enplolnnent.
Any actual or potential conflict of interest, shatl be discleed at tfre rceeing- of t}re omission wtrere the action is beirg taken.
lEn. ond. 9f-2.1

SECTIOT{ 7. N,PARTIALIT:r.

A ne$er of ttre Planlirg Ccnndssion shall rnt, participate in any Planning
Connrission prcceeding or iiction if ttre merser believes fbr any reason he oi
she cannot irpartially apply tlre land uSe lar,cs of ttris stater -ard 

ordinancesof this @.rnty, to ttre matter at iszue. tre rner$er need not state the reasonfor ttre lack of inpartiality before disqrralifyirg hinself or herself frqn
garticipating in the mattei. -
[En. ord. 91-2.1

smroN 8. D( PARIE CCNIAqIS.

A. No decision or action of the Plannirg Cctrudssion shalL be invalid
drre to ex lnrte coritact:or bid,s r€ulting frcrn ex parbe contact with
a member of the plannirrg ocnmission, if ttre nemUir of tlre planning
Ccnmission receiving the contact: "

(1) Places on the reoond ttre substance of any r+ritEen or oral ex
parte qnmnications concerning the decision or action; and

(2, Has a public arurouncemenb of, tlre content of ttre qnnrnication
and of the partiesr right. to rebut the substance of the''. ' cqnnrnication uade at the 'first hearirg f,ollorirg ttre
conrornication where acLion will be conqidered or taken on thei subject to which ttre csrnurnication related.

.

B. A connunication between County staff and ttre Planning Ccnntission

_*__:F*r]-_.not b€ onsidered g1 e_L_gg+g g11tac_t,_fgl th_e pqlpg_s_gg

[en. ord. gl-2.1

SECTICT{ 9. IAND TFE APPLICATIONS AI{D ITEARTNG.

A. Wtren required or authorized by the Coh-rabia County Zonirg O:rdinance,
SuMivision and Part.itioning Ordinancer oE other statutes.
ordinances, ordersr rarles or regulations of ttre Countyr an cr,rner of
land may apply in wriLirig Lo the Planning Director or Planning
Cornmission for a permit in ttre manner prescribed by the Board. Ttre
Board shall. establish fees charged for processirrg permits at an
amount no rore than the actual of average cost of providing that
service"

PIANNING COtll{rcSION ORDI}IANCE - 5.
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c

Except as provided by ORS 2f5.4I6(If)
ordinance provisions adopEed pursuant
Conrnission shall hold at least one
application.

and County ordinances or
thereto' the Plannirrg

public hearirg on the

D.

Ttre application shall not be approved if the proposed use of lard is
fqrrd to be in qcnflicL with ttre Columbia County Conprehensive Plan,
Zoning Ordinance., Subdivision and Partitioning Ordinancer or other
applicable statutory or ordinance provisions. Ttre alprcval may

include suctr conditions as are authorized W statute or Co:nty
ordinances.

Hearings under ttris section.shal.I be held only after rptice to the
applicant ard also notice to ottrer persons as othenrise pglided bg
law and shall othemise be conducted in. confonance with the
prcrrisions of ORS L97.763 or other applicable staEutory or ordinarrce
prorrisions

At the hearirg on any application, after ttre Plannir.rg Corrdssion
makes a'staterrent that rlotice rrns given in the nevrspaper ard eadt
mefithr discloses any actual or'Sntential onflicts of interest' lack
'of irpartialiQ'r ex lnrte onbacts or'personal krrcfftedge relevartt tO
the application, the follcning order of apPeafance shall be
fo1lcrued:

-:
The Planning Direitor or his or her represent'ative shall
present a stiqurarl' 'i of the staff repgrt and ttre. Plannirg
Departnrent t s neooirnendations.

A statement shall be rnade b1l the Ctrair to thce in atterdance
that:

(a) tjsE .the atr4plicable substantive criteria;

.: (l)

(21

- (b)

(c)

States that testinony and evidence must be directed
totrard ttre criteria descriUea in paragraph (a) of this
subsection f other criteria in the plan or land r'rse

regrulation wtrich the person believes to apply to the
decision; and

States thaE failure to raise an issue wittr sufficient
specificity to afford the Planning Conrnission and the
parties an otr4nrtunity to res;nnd to the issue precludes
appeal Co thL goard of County Conunissioners on thaE
issue.

(3) Ttre applicant or his o.r her represenbative nay- then pnesent
e.vidence and testilrcny in sug4nrt of the application.

(4) The applicant or his or her representative.4ay catrl witnesses
: in supporb of the aPPlication.

(5) Any person in opposition to the application rnay present

PI.ANNING COIOIISSICI.T ORDINANCE - 6.
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F.

g.

'I' 
'

[En. Ond.

evidenc.e and testinony agairrst the application.
(6) The appricant or his or her representative may quesbion,

throtrgh the Chair, ottrer persons giving testimony anO ottrerpersons may question, through ttre Chair, the applicant, theapplicant's representative and arr other witnesses.

The approvar or deniar of a permit application sharr be based onthe standards and criteria witictr ard-set forttr in ttre. Cohlrbiacounty z"ling ordinance, subdivision and partitioning ondinarrce oro-the5 applicable statute, ordinance, order, nle or-regir:lation ofthe Ccuntyo ,

fire apprcvar or denia] of a permit sharl be accorqnnied bry a briefstabenent that e:pralrs the criteria and staridirds 6rsidered
relevant to ttre decision, states the facts relied ,rpon in ;nd";rq
-the .decision and e:qlairs ure lusiiti;ti-t -f"r 

ttre decision basedon the criteria, standards and iacts seE forth
written nctice of the aSprcval or denial. 9f , a permit applicationshall be mailed to ttre applicant and to 

".ry 
Jtrr.r'p"""*,6-tr,";'ur."a mere witrress or _agent, who gives test-fuony -f6r. or agairst ttrea5pfication. Ttre chiir Lna[ [ale steps-i"1i*o.u the-Reording

SecretarY has ttre nane ard address of ea6h persql entitled to notice
under this subsection.
'. :. '
The deadrirp for appggl of an alproval or deniar of a pegnit strart
n9_t begin to nrn untit written -itice of ttre'a."tion"i"'t-il"a toalL persons entitled to wnitten nctice of tlie decision.
eL-2.1

SECTION 10. FIML ACTIOT{.

-

A. Exepb as prorided in oRS 19?.763(4) and (6.) and subsections C ard D
i of this secbion, tlre Planning Courdssion shall take final action on

an application-for g permit-or zone cttattge nithin bO a"y" after the
applicat,ion is deered ccnplete.

B. If an- a5plication for a perrnit or zone ctrarrge is inonplete, ttre
Planning- Degnrtment shall notify the appli&ng of exactly what' .'. , infor,nat'ion is missi-ng wittrin 30 iays of ilceipt of ttre applicationard alloy ttre applicant, to subrnit' ttre rnissing infornrati.on. tre
application shall be deened ccnplete for the f^rr-pou" of subsection Aof ttris section- r4nn receipt, -by ttre planning Department of ttre
missirg information. If ttre-applicant refuses Eo srrl*it ttre rnissirg
informat.ign, .the ?pplicatio-ri shall be deemed complete for the' purpose of subsection A of this section on the .3Ist-.day after thePlanning DeSnrtnent fir:st received ttre . application.- If the
applicant at first agrees, hrt after the 3lsi^day.refuses to subrnit- . bhe missing infonnation, the applicatj.on strall Ue AeenreA conplete on
the day the Planning Departmen-f is'advised of ttre r:efusal.

C. If the applitStion was crirpldte wtren firsE subrnitted or the
applicant iubrnits the requested additional information within tBO
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days of the date ttre application was first subrnitted' app,roval or
Oenial of the application shall be based upon ttre starrdards and

criteria thaL we6 applicable at, ttre t.ime t.l:e application was first
suhnieted.

D. The 80 day period set in subsbction A of this section may be
extended for- a reasonable period of t,ime at the request of the

lEn. Ord; 9L-2.1

SECTICII II. APPEAIS Al{D BOARD JURTSDICTICN.

A party agg6ieved by the action of ttre Planning CCnmission may appeal the
action io tie ilbal'd of iounty Cqnnission€ls. fte eqa;d on its.crp nolion ruay

revierr the action. Ttle Board nay also assert, original jurisdiction over any
land use applicati6n and blpass prior Planniirg conunission -review; The
procedurre "ii tfry. of hearirg-for: suctr an atfreal or revieur shall -be- $te sarc
as prescribed b5a this ordiriince for Planning Conmission d6disions' or as
prcriiOeO by the 6ofr-oOi" Cornty Zoning Ordinane, Subdivision ard Partitiqring
6r,Ainarf:e 

- or ottrer applicaUte statutesr ordinanc6s, orders, nrle 'or
regiuJ,ations.
'[En. Ord. 9l-2.] : .;

SECIIOTI 12. POWER. 10 ENTER. UPON TAIiID.

ers, officers and enPloYees,

in the perfornra-nce oE their functions, 'nay 'enber upon any land and make

e:<aminaiions ahd, zunreys and place ard mainGin ttre necessary iribnr.urents and
'rnarkers ttreneon.
:[En. ord. 9L-2.1

sEgrlobl. 13. ruroruemog MAm A\arIABtE TO IHE PIANNITG @I$ISSION.

.. 'h1blic officials, departnents and agenciesi having infonnation' rnals-or
other-a;t"'deet,ed- W: U,. pfunning Oqinrission pereinent to counq'/ glul.it'g
shall nake suctr infoination avaitabte for ttre use of ttre Pla ing Cannission.
ten. ora. .9I-2.1

SECTION 14. @OPERAIION WITH qIHER AGENCIES.

The planning Ccnnrission shall advise and cooperate r*ith other'planning
conririssions wittrin ttre state, And shall utrnn request, or on its cr''n

initiative, furnish advice or reports to any city, countlrr off,icer or
deSnrtnent on any prctilem ccnprehended in qcnJnt1' planning.
[En. ord. 9]-2.1

SECIISI 15. AI4END{NUS.

Anendnents to ttris ordinance shall folIcru the sanre procedure provided in
Sectiors 1606 and 1607 of the Col::rnbia County Zoning Ordinance for anen&rcnts
to the text of the zoning ordinance
lEn. ord. 9L-2.1
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